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Requests for New or Revised Forws on Hand as of 15 March 1962

New Forng -

1.

2.

5.
6.

Te
8.
9.

Offica of Becurity - 6 for use in monitoring secursd aress and
vaults in Headquarters Bldg. with the nmew Simplex electronie
time clock.

Office of Security - 1 - Biogravhic Data for use 1:4?

and sent to Hesdquarters for printing from paper wets. Will
eliminste typing and retyping now being done at Hemdquerters.

Office of Security - 1 Case Control Card

Office of Becurity - 1 Reference Slip; four part snap-out set;
fourth part will be e charge out, thus eliminating retyping of
a chaxrge out flle.

DOP -~ 1 - will eliminate B bootleg Porus

ORR - 1 - Eguipment Breskdown

Togisties - Comtract Inspection Report

0BT - NIS Profduction Schedule

Records Center - Notifieation of Disposition Actlon

Heviged Forms - 2

1.

1.

3.
h'

Sn

Coumo - 2 - Later al Cable

Shelf File Projects on Hand as of 15 March 1962
00/¥DD
Office of Secuwrity
Office of Communicaticns - 2
Real Estats and Contructlon
NPIC
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Records Surveys, Studies and Special Projects on Hamd 15 Merch 1962
1. Surwey of Agency Courier System and Prosedures

2. Sorting Equipwent - RID/DDP

3. Survey of System for Dissemination of FBID Publieatlions.
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Requests Tor New or Revised Forus on Hand as of 15 March 1962

.I' mw Fm -

;1. Office of Security - 6 for use in monitoring secured sreas and 25X1
vaulte in Headquarters Bldg. with the new Simplex electronic
time clock. 25X1
" 0. office of Security - 1 - Biographic Data for use in 25X 1

and sent to Headquarters for printing from paper mats, Will
eliminate typing and retyping novw being done at Headquarters.

3, Office of Security - 1 Case Control Card

4, Office of Becurity - 1 Reference 5lip} four part snap-out set;

fourth pert will be e charge out, thus elimimating retyping of
a charge out flle. ;
/ 5. DDP = 1 - will eliminate 8 vootleg forms 25X1
7" 6. ORR - 1 - Equipment Breakiown d
"':; 7. Logisties - Contract Inspection Report
8. OBI - NIS Production Schedule 26X1
/"9, Records Center - Notifieation of Disposition Acticn 25X 1
TI. Revised Forms - 2 i
ILLEGIB

s 1. Commo - 2 - later al Cable

Shelf Pile Projects on Hend as of 15 March 1962
1. 00/FID

2., Office of Security

3. Office of Communications - 2
4. Real Estate and Contruction

5. NPIC i
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Records Surveys, Studles and Special Projects on Hand 15 March 1962
1. Survey of Agency Courier System and Procedures ./
2. Sorting Equipwent - RYD/DDP, -~

3. Survey of Systen for Dissemination of FBID Publications. -~ !
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] ,UNCLASSI'FIED"J;L”J CONFIDENTIAL | | SECRET

CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP

TR ’ .~ NAME AND ADDRESS INITIALS DATE
1
I |
9 ‘TD-24, Headgquarters
3
4
5
6
ACTION DIRECT REPLY PREPARE_REPLY
APPROVAL DISPATCH RECOMMENDATION
COMMENT FILE RETURN
CONCURRENCE X | INFORMATION SIGNATURE
Remarks:

Colwell:
Attached is a listing of the major

assignments on hand as of 15 March.
As you will note, the work load is still heavy

WA

FOLD HERE TO RETURN TO SEN

FROM: NAME, ADDRESS AND PHONE NO. y DATE

Records Admin. Jegr
- h B, 3/16/62
UNCLASSIFIED | CONFIDENTIAL [ SECRET

t APR 55 which may be used. U. 5. GOVERNMENT PRINTING OFFICE : 1955—0—342531

89090041-1

roﬁpa_rw Farkelease 2005/11/21 . CIA-RDP70-00211 RO00500090041-1



